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Effective Business Communication:
  Effective Business Communication For Dummies Jill Schiefelbein,2024-10-10 Make sure your voice gets heard in any
situation and learn to listen too Effective Business Communication For Dummies gives you the tools you need to
communicate better both in and outside of the office You want to build strong relationships and you ll need strong
communication skills to do it This book demystifies active listening assertive speaking conflict resolution virtual team
leadership and all the other things you ll need to know to get your point across Thanks to the classic friendly Dummies style
it s easy to make an impression in e mails presentations virtual events and in person Check out these tips from a top
communications coach to discover the maser communicator inside you Learn when to speak less and listen more and how to
listen actively Find win win solutions ace interviews and handle other challenging situations Master global communication
with international and intercultural communication tips Be assertive and stay on track in e mails letters virtual meetings and
beyond With Effective Business Communication For Dummies you ll know what to say how to say it and when to talk less and
listen more This is the perfect guide for team members and leaders alike who want to communicate better in all life s
situations   Effective Business Communication M.V. Rodriques,1992   Effective Communication in Organisations
Michael Fielding,2006 With a focus on outcomes based education this business communication manual caters to the needs of
students of business communication at universities technikons and private colleges with updated information on writing e
mail messages and using the Internet Adopting the premise that poor communication can cost an organization business and
competitive status in the marketplace this text focuses on refining and clarifying the products of communication within the
company and with the public Particular focus is paid to interpersonal conversation in small groups formal meetings and
interviews written clarity in internal business plans e mails and memos accessible materials for mass communication and
public relations and rules of basic grammar and punctuation Examples of all mentioned tools are provided along with the
theory and practice of their use   Effective Business Communications Herta A. Murphy,Charles Edwin Peck,1980 The
Murphy book gives strong emphasis to completeness conciseness consideration concreteness clearness courteousness and
correctness in business communication These seven Cs guide student readers to choose the content and style that best fits
the purpose and recipient of any given message Pedagogically rich most chapters in this paperback text include checklists
mini cases and problems Communication Probe boxes which summarize related research and sidenotes that isolate
significant points that should not be missed Two new chapters are devoted to ethics and technology respectively
  Effective Business Communications Herta A. Murphy,Herbert William Hildebrandt,1984 The Murphy book gives
strong emphasis to completeness conciseness consideration concreteness clearness courteousness and correctness in
business communication These seven Cs guide student readers to choose the content and style that best fits the purpose and
recipient of any given message Pedagogically rich most chapters in this paperback text include checklists mini cases and



problems Communication Probe boxes which summarize related research and sidenotes that isolate significant points that
should not be missed Two new chapters are devoted to ethics and technology respectively   Speaking and Writing for
Effective Business Communication Francis Soundaraj,2007-02 Communication needs to match demands of global business
transactions in order to make them work Theorists and practitioners of business communication therefore have made it
effectively professional The communication revolution has significantly helped   EFFECTIVE BUSINESS
COMMUNICATION, SECOND EDITION KAUL, ASHA,2014-12-11 Communicating a message effectively needs precision be it
verbal or non verbal At the professional front the accuracy of the message to be shared becomes all the more important as
the business decisions may depend on the same This book in its second edition continues to detail on the pre requisites of
communicating effectively in the corporate environment and generally Beginning with an overview of business
communication the book educates on the principles of communication oral and written Divided into nine chapters the first
two chapters deal with oral communication and the next seven deal with different forms of written communication The book
teaches how to write effective letters and prepare persuasive resum The chapters are well supported with many examples
and illustrative exhibits wherever required A new chapter Chapter 9 has been added titled Writing to Communicate which
presents incorrect use of language and phrases that rob the text be it a report or a letter of authenticity and credibility The
chapter also presents correct use of the examples and the rationale or logic in the form of explanations Designed as a
textbook for the management students this book would be equally useful for the management professionals and executives
Key features Observes a simple pattern of Read Comprehend Test Follow Discusses strategies for identification and
improvisation of communication skills both oral and written Provides numerous examples and illustrations that facilitate
proper grasp of the topics discussed   Effective Business Communications Herta A. Murphy,1989-12   Effective Business
Communications David Irwin,2001 Written with wit and insight this collection of pocket sized business strategy books was
designed in an easy to navigate format similar to a travel guide Each book gives an introductory overview of a single topic
followed by 15 20 sections describing p   Business Communication Essentials You Always Wanted To Know Dr.
AnnaMaria Bliven,2024-05-09 Business Communication Essentials You Always Wanted to Know is a tell all book on the theme
of Business Communication If you have been struggling with designing and implementing an effective business
communication strategy in your organization this book will be of immense help to you Business Communication Essentials
simplifies the processes of business communication in a way no other book has dealt with the subject matter It highlights the
essential steps that must be taken at any time to transform your business communication approaches Reading this book will
provide you with all the secrets of powerful and effective business communication Whether you are a student or a C suite
executive the pragmatic and easy procedures for achieving quality and top notch business communication practices that you
will discover in this book are truly invaluable You will gain an understanding of the following I Types of business



communication and its importance for business growth ii Audience demographics and drafting relatable business messages
iii How to communicate effectively in this fast paced world iv Some modern tools for effective business communication This
book is written in a conversational tone and is packed with fun examples that will aid the learning experience   Effective
Business Communication. SK Agarwal,PK Singh,2007-08-01   Effective business communication Steven Golen,1989
  How to Write Effective Business English Fiona Talbot,2019-09-03 Do you need a confidence boost in your workplace
communication Whether you speak English as an additional language or you re a native speaker looking to take your writing
to the next level How to Write Effective Business English provides easy to apply guidance on how to express yourself in
writing clearly concisely and confidently With case studies from companies such as Innocent and Virgin which demonstrate
how English is used internationally in business and ideas to help you get your communications right first time this book is
ideal for multinational companies where communication is a priority For native English speakers it may mean un learning
things you were taught at school and learning how to save time by getting to the point more quickly in emails for
intermediate English speakers it focuses on the areas that are easy to get wrong Author Fiona Talbot uses real international
business scenarios to help you develop and apply your skills and provide you with answers that even your boss might not
know You will learn a system to help you quickly and easily write emails letters social media content CVs and more Featuring
sections on punctuation and grammar checklists to help you assess your progress updated content on instant messaging and
gender neutral pronouns and now with a new chapter on writing for different colleagues and co workers this third edition of
How to Write Effective Business English will help you get your message across with impact   Harvard Business
Essentials Harvard Business Review,2003 Effective communication is a vital skill for everyone in business today Great
communicators have a distinct advantage in building influence and jumpstarting their careers This practical guide offers
readers a clear and comprehensive overview on how to communicate effectively for every business situation from sensitive
feedback to employees to persuasive communications for customers It offers advice for improving writing skills oral
presentations and one on one dealings with others Contents include Understanding the optimal medium to present
information Learning the best timing to deliver a message Delivering an effective presentation Drafting proposals Writing
effective e mails Improving self editing skills Plus readers can access free interactive tools on the Harvard Business
Essentials companion web site Series Adviser Mary Munter Professor Mary Munter has taught management communication
for over twenty five years for seven years at the Stanford Graduate School of Business and since 1983 at the Tuck School of
Business at Dartmouth Professor Munter is considered one of the leaders in the management communication field Among her
publications is Guide to Managerial Communication recently published in its sixth edition and named one of the five best
business books by the Wall Street Journal She has also published many other articles and books and consulted with over
ninety corporate and not for profit clients Harvard Business Essentials The Reliable Source for Busy Managers The Harvard



Business Essentials series is designed to provide comprehensive advice personal coaching background information and
guidance on the most relevant topics in business Drawing on rich content from Harvard Business School Publishing and
other sources these concise guides are carefully crafted to provide a highly practical resource for readers with all levels of
experience To assure quality and accuracy each volume is closely reviewed by a specialized content adviser from a world
class business school Whether you are a new manager interested in expanding your skills or an experienced executive
looking for a personal resource these solution oriented books offer reliable answers at your fingertips   Effective
Business Communication: A 10-Point Guide for Success Genalin Jimenez, Effective Business Communication A 10 Point
Guide for Success is your essential resource for mastering the art of clear impactful communication in the business world
This concise guide covers ten critical principles to help you convey your ideas effectively build strong professional
relationships and navigate complex workplace dynamics Whether you re leading a team pitching ideas or negotiating deals
this book provides practical tips and strategies to enhance your communication skills and achieve your business goals   10
Skills for Effective Business Communication Jessica Higgins,2018-08-21 Succeed in business with practical career
strategies and communication skills from the world s greatest leaders in 10 Skills for Effective Business Communication
Effective business communication is a skill that anyone can develop From interview strategies to high stakes negotiation
tactics 10 Skills for Effective Business Communication offers practical strategies to improve communication skills and help
you succeed in your career Equal parts research and actionable advice this book applies effective strategies from the world s
most successful professionals to common workplace scenarios With step by step guidance and simple exercises you ll learn
why how and when to use fundamental communication skills to successfully navigate any situation Learn how to listen from a
Microsoft CEO or gain the confidence to network your way into any room with advice from a renowned venture capitalist 10
Skills for Effective Business Communication teaches you these skills and more with 10 essential communication skills that
empower you to masterfully handle pivotal moments in your career Actionable exercises to practice and improve your
communication skills right away Clear explanations of the social psychology behind communication skills Inspirational
success stories that highlight communication skills from some of the world s greatest business leaders including Jeff Bezos
Steve Jobs Tony Robbins and more Advance your career and set yourself up for success with effective communications skills
from 10 Skills for Effective Business Communication   Guidelines For Effective Business Communication Online
Trainees,2013-09-16 This course provides clear guidelines for Effective Business Communication Module 1 Effective Business
Writing Introduction Planning your writing Write the first draft Edit the document Design the visual format and layout of the
document Check the final draft Module 2 Effective Business Presentations Introduction Understanding the components of
oral communication Factors to consider when preparing a presentation Structure of an effective presentation Visuals
Preparing the environment Presentation skills assessment rubric Presentation skills coaching checklist Pitfalls of business



communication   Effective Business Communication in English Kam Cheong Li,2007   Answers for Modern
Communicators Deirdre Breakenridge,2017-09-27 This book provides students and professionals with practical answers to
important career and communication questions helping them to communicate successfully in a business setting
Communication expert Deirdre Breakenridge examines the ways in which professionals can make the most of their careers in
a fast changing media landscape offering advice on how new and seasoned executives can utilize and adapt to the latest
modes of communication The author breaks down the eight most critical areas for professionals seeking to develop their
communication skills opening with essentials that will prove useful in any setting She then details the ways in which
organizations can adapt to changes in technology and consumer behavior to improve relationships social media presence and
brand recognition The easy to follow question answer format walks readers through the most pressing confusing and
frequently asked questions about successful communication with plenty of advice and examples for a better learning
experience Covering traditional business communication topics like partnerships and storytelling the book also includes
material on digital and social media channels as well as a chapter on giving back as a mentor Experts Weigh In boxes feature
advice from other top professionals exposing the reader to multiple perspectives from the field Grounded in decades of
experience Answers for Modern Communicators will benefit all students getting ready to enter the workforce as well as
professionals looking to enhance their communication skills   Business Communication Today Courtland L. Bovée,John
V. Thill,2005 A book that addresses the need for skills building in today s competitive business environment Business
Communication Todayhas been completely revised and reworked to provide the most cutting edge information available on
the market Combining a solid foundation of communication fundamentals with practical advice and insights readers will be
effectively prepared for the challenges they ll face when entering the job market Thorough coverage and thoughtful
integration of business communication technology sets this book apart from the competition Every essential technology is
covered successfully demonstrating the importance of business etiquette teamwork proper short communication memos
email instant messaging etc and effective business reports and proposals An especially useful tool for those entering the job
market this book is also a must read for corporate trainers office managers and others that need to utilize effective
communications on a day to day basis



Adopting the Melody of Appearance: An Mental Symphony within Effective Business Communication

In a global used by screens and the ceaseless chatter of instant interaction, the melodic beauty and psychological symphony
developed by the published term usually disappear into the background, eclipsed by the persistent sound and disturbances
that permeate our lives. Nevertheless, nestled within the pages of Effective Business Communication an enchanting
fictional treasure overflowing with raw feelings, lies an immersive symphony waiting to be embraced. Crafted by an elegant
musician of language, that charming masterpiece conducts visitors on a mental journey, well unraveling the hidden melodies
and profound impact resonating within each carefully constructed phrase. Within the depths of the touching review, we shall
examine the book is key harmonies, analyze its enthralling writing fashion, and submit ourselves to the profound resonance
that echoes in the depths of readers souls.
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Effective Business Communication Introduction
In this digital age, the convenience of accessing information at our fingertips has become a necessity. Whether its research
papers, eBooks, or user manuals, PDF files have become the preferred format for sharing and reading documents. However,
the cost associated with purchasing PDF files can sometimes be a barrier for many individuals and organizations. Thankfully,
there are numerous websites and platforms that allow users to download free PDF files legally. In this article, we will explore
some of the best platforms to download free PDFs. One of the most popular platforms to download free PDF files is Project
Gutenberg. This online library offers over 60,000 free eBooks that are in the public domain. From classic literature to
historical documents, Project Gutenberg provides a wide range of PDF files that can be downloaded and enjoyed on various
devices. The website is user-friendly and allows users to search for specific titles or browse through different categories.
Another reliable platform for downloading Effective Business Communication free PDF files is Open Library. With its vast
collection of over 1 million eBooks, Open Library has something for every reader. The website offers a seamless experience
by providing options to borrow or download PDF files. Users simply need to create a free account to access this treasure
trove of knowledge. Open Library also allows users to contribute by uploading and sharing their own PDF files, making it a
collaborative platform for book enthusiasts. For those interested in academic resources, there are websites dedicated to
providing free PDFs of research papers and scientific articles. One such website is Academia.edu, which allows researchers
and scholars to share their work with a global audience. Users can download PDF files of research papers, theses, and
dissertations covering a wide range of subjects. Academia.edu also provides a platform for discussions and networking within
the academic community. When it comes to downloading Effective Business Communication free PDF files of magazines,
brochures, and catalogs, Issuu is a popular choice. This digital publishing platform hosts a vast collection of publications
from around the world. Users can search for specific titles or explore various categories and genres. Issuu offers a seamless
reading experience with its user-friendly interface and allows users to download PDF files for offline reading. Apart from
dedicated platforms, search engines also play a crucial role in finding free PDF files. Google, for instance, has an advanced
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search feature that allows users to filter results by file type. By specifying the file type as "PDF," users can find websites that
offer free PDF downloads on a specific topic. While downloading Effective Business Communication free PDF files is
convenient, its important to note that copyright laws must be respected. Always ensure that the PDF files you download are
legally available for free. Many authors and publishers voluntarily provide free PDF versions of their work, but its essential to
be cautious and verify the authenticity of the source before downloading Effective Business Communication. In conclusion,
the internet offers numerous platforms and websites that allow users to download free PDF files legally. Whether its classic
literature, research papers, or magazines, there is something for everyone. The platforms mentioned in this article, such as
Project Gutenberg, Open Library, Academia.edu, and Issuu, provide access to a vast collection of PDF files. However, users
should always be cautious and verify the legality of the source before downloading Effective Business Communication any
PDF files. With these platforms, the world of PDF downloads is just a click away.

FAQs About Effective Business Communication Books
How do I know which eBook platform is the best for me? Finding the best eBook platform depends on your reading
preferences and device compatibility. Research different platforms, read user reviews, and explore their features before
making a choice. Are free eBooks of good quality? Yes, many reputable platforms offer high-quality free eBooks, including
classics and public domain works. However, make sure to verify the source to ensure the eBook credibility. Can I read
eBooks without an eReader? Absolutely! Most eBook platforms offer webbased readers or mobile apps that allow you to read
eBooks on your computer, tablet, or smartphone. How do I avoid digital eye strain while reading eBooks? To prevent digital
eye strain, take regular breaks, adjust the font size and background color, and ensure proper lighting while reading eBooks.
What the advantage of interactive eBooks? Interactive eBooks incorporate multimedia elements, quizzes, and activities,
enhancing the reader engagement and providing a more immersive learning experience. Effective Business Communication
is one of the best book in our library for free trial. We provide copy of Effective Business Communication in digital format, so
the resources that you find are reliable. There are also many Ebooks of related with Effective Business Communication.
Where to download Effective Business Communication online for free? Are you looking for Effective Business Communication
PDF? This is definitely going to save you time and cash in something you should think about. If you trying to find then search
around for online. Without a doubt there are numerous these available and many of them have the freedom. However without
doubt you receive whatever you purchase. An alternate way to get ideas is always to check another Effective Business
Communication. This method for see exactly what may be included and adopt these ideas to your book. This site will almost
certainly help you save time and effort, money and stress. If you are looking for free books then you really should consider
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finding to assist you try this. Several of Effective Business Communication are for sale to free while some are payable. If you
arent sure if the books you would like to download works with for usage along with your computer, it is possible to download
free trials. The free guides make it easy for someone to free access online library for download books to your device. You can
get free download on free trial for lots of books categories. Our library is the biggest of these that have literally hundreds of
thousands of different products categories represented. You will also see that there are specific sites catered to different
product types or categories, brands or niches related with Effective Business Communication. So depending on what exactly
you are searching, you will be able to choose e books to suit your own need. Need to access completely for Campbell Biology
Seventh Edition book? Access Ebook without any digging. And by having access to our ebook online or by storing it on your
computer, you have convenient answers with Effective Business Communication To get started finding Effective Business
Communication, you are right to find our website which has a comprehensive collection of books online. Our library is the
biggest of these that have literally hundreds of thousands of different products represented. You will also see that there are
specific sites catered to different categories or niches related with Effective Business Communication So depending on what
exactly you are searching, you will be able tochoose ebook to suit your own need. Thank you for reading Effective Business
Communication. Maybe you have knowledge that, people have search numerous times for their favorite readings like this
Effective Business Communication, but end up in harmful downloads. Rather than reading a good book with a cup of coffee in
the afternoon, instead they juggled with some harmful bugs inside their laptop. Effective Business Communication is
available in our book collection an online access to it is set as public so you can download it instantly. Our digital library
spans in multiple locations, allowing you to get the most less latency time to download any of our books like this one. Merely
said, Effective Business Communication is universally compatible with any devices to read.
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Effective Business Communication :
anatomy+physiology-connect access ANATOMY+PHYSIOLOGY-CONNECT ACCESS [Michael McKinley, Valerie O'Loughlin ...
Printed Access Code, 0 pages. ISBN-10, 1264265395. ISBN-13, 978-1264265398. Item ... Anatomy & Physiology: An
Integrative Approach Note: Connect access NOT included. If Connect is required for your course, click the "Connect" tab.
Watch to learn more about the eBook. $59.00. Rent Now. View ... Connect Access Card for Anatomy & Physiology: ...
Amazon.com: Connect Access Card for Anatomy & Physiology: 9781259133008: McKinley, Michael, O'Loughlin, Valerie,
Bidle, Theresa: Books. Anatomy and Physiology - Connect Access Access Card 4th Find 9781264265398 Anatomy and
Physiology - Connect Access Access Card 4th Edition by Michael Mckinley et al at over 30 bookstores. Buy, rent or sell.
Connect Access Card for Anatomy & Physiology - McKinley ... Connect Access Card for Anatomy & Physiology by McKinley,
Michael; O'Loughlin, Valerie; Bidle, Theresa - ISBN 10: 1259133001 - ISBN 13: 9781259133008 ... Connect Access Card for
Anatomy & Physiology McKinley, Michael; O'Loughlin, Valerie; Bidle, Theresa ... Synopsis: Connect is the only integrated
learning system that empowers students by continuously ... Connect APR & PHILS Online Access for... by Publisher access
codes are passwords granting access to online teaching and learning tools. The digital coursework, including class
assignments, rich content, ... anatomy+physiology-connect access ANATOMY+PHYSIOLOGY-CONNECT ACCESS (ISBN-13:
9781264265398 and ISBN-10: 1264265395), written by authors McKinley, Michael, OLoughlin, Valerie, Bidle, ... Connect 1-
Semester Access Card for Human Anatomy ... Connect 1-Semester Access Card for Human Anatomy, Printed Access Code, 4
Edition by McKinley, Michael ; Sold Out. $98.50 USD ; Printed Access Code: 4 Edition Anatomy and Physiology - McGraw Hill
Connect Online Access for Anatomy & Physiology Digital Suite with Virtual Labs, APR, Practice. A&P Digital Suite McGraw
Hill 1st edition | 2021©. The A&P ... Record Collector Music Magazine – Rare & Collectable Records Record Collector, UK's
longest-running music monthly, features Q&A's on rare and obscure records, largest news and reviews section, collectors'
interviews ... Record Collector Rare Record Price Guide ... - Amazon UK Fully revised and updated, this is the eleventh
edition of the world's most comprehensive and best-selling guide for the massive record collecting market. Record Collector
Rare Vinyl Books, CDs and DVDs Accessories Rare Vinyl Rare Record Price Guide Online ... Record Collector album, it is not
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going to lose its value. Each album is sent out ... Rare Record Price Guide 2012 Record Collector Magazine ... Rare Record
Price Guide 2012 Record Collector Magazine Pdf. INTRODUCTION Rare Record Price Guide 2012 Record Collector
Magazine Pdf Full PDF. Rare Record Price Guide Welcome to the RARE RECORD PRICE GUIDE Online! The ultimate music
valuation website brought to you by RECORD COLLECTOR, the UK's original monthly music ... Extensive catalogue of back
issues | Record Collector Rare record price guide · Rare Record Club · RC Specials. CURRENT & BACK ISSUES ... 2012,
2011, 2010, 2009, 2008, 2007, 2006, 2005, 2004, 2003, 2002, 2001, 2000 ... Rare Record Price Guide 2012 - Record Collector
Fully revised and updated, this is the eleventh edition of the world's most comprehensive and best-selling guide for the
massive record collecting market. 200 RAREST RECORDS Oct 30, 2012 — Prog album with Marvel-inspired cover: rated
Â£350 in 2012 guide. 172 (-) ELIAS HULK UNCHAINED. 171 (-) LOCOMOTIVE WE ARE EVERYTHING YOU SEE ... Record
Collector Back Issues Books, CDs and DVDs Accessories Rare Vinyl Rare Record Price Guide Online ... 2012, 2011, 2010,
2009, 2008, 2007, 2006, 2005, 2004, 2003, 2002, 2001, 2000, 1999 ... The Red Hot Chili Peppers: An Oral/Visual History
official Red Hot Chili Peppers story—an oral and visual autobiography from one of the world's greatest rock groups. ... With
hundreds of photographs, poster ... An Oral/Visual History by the Red Hot Chili Peppers An Oral/Visual History by the Red
Hot Chili Peppers is a book written by the Red Hot Chili Peppers along with Brendan Mullen. It was released as a
hardcover ... The Red Hot Chili Peppers: An Oral/Visual History official Red Hot Chili Peppers story—an oral and visual
autobiography from one of the world's greatest rock groups. ... With hundreds of photographs, poster ... Oral Visual History:
The Red Hot Chili Peppers, Brendan ... This book is laid out beautifully and the pictures are clear and each of them tells a
story, of intense passionate love of music, life, dedication, friendship, ... An Oral/Visual History by The Red Hot Chili Peppers
official Red Hot Chili Peppers story—an oral and visual autobiography from one of the world's greatest rock groups.
Together, Anthony Kiedis, John Frusciante, ... The Red Hot Chili Peppers: An Oral/Visual History - Softcover This is the book
fans have been waiting for since Mother's Milk and Blood Sugar Sex Magik first hit the charts: The first (and only!) official
Red Hot Chili ... 'The Red Hot Chili Peppers: An Oral/Visual History by ... Jun 1, 2011 — All the honesty, the pretense, the
courage and one-of-a-kindness, the unbridled joy, the melancholy, and the shields we put up to shelter our ... The Red Hot
Chili Peppers ) official Red Hot Chili Peppers story—an oral and visual autobiography from ... An Oral/Visual History. By The
Red Hot Chili Peppers,. On Sale: October 19 ... An Oral/Visual History by The Red Hot Chili Peppers (2010 ... official Red Hot
Chili Peppers story-an oral and visual autobiography from one of the world's greatest rock groups. ... With hundreds of
photographs, poster ... An Oral Visual History By The Red Hot Chili Peppers Harper Collins, 2010. Book. Fine. Hardcover.
Signed by Author(s). 1st Edition. 4to - over 9¾ - 12" tall. Gorgeous As New Copy. First Edition.$39.99 On Flap.


